
 
 
 

 
 
 

 

Access Training Transcript in Employee Self-Service. 
In this guide, you will learn the following: 

• How to access your training transcript in Employee Self-Service. 

1. Log into Employee Self-Service.  2. Select the Training icon/ square. 

 

 

 

Log into Employee Self-Service. Use 
your Network ID (Username or OU 
NET ID) and password. 
 
You may/ may not receive a Ping ID 
verification notice. If you do, 
authorize access. 

 When you arrive at the homepage for Employee Self-Service, search for the 
Training icon/square and select it. 
 
IMPORTANT: Your cybersecurity completion certificate will be available via the 
KnowBe4 website. To learn how to access your certificate of completion, select 
this link. 

     

3. Select Training Summary.  4. Review Your Transcript & Verify Completion. 

 

 

 

On the next page, select Training 
Summary in the upper left-hand 
corner of the page. This will reveal a 
summary of all the training you have 
completed up to today’s date. 

 When your training summary loads, review the transcript to verify you have/ 
have not completed your required training and/or your recommended training 
courses. 
 
Ensure you are verifying completion for the correct year by checking the End 
Date of each course and the status of each course. 
 

 

  

https://www.ouhsc.edu/selfserve
https://hr.ou.edu/Document-Search/ctl/GetDocuments/mid/8755/q/6777544C38324F726D57306C6E6C4D763757616762673D3D
https://hr.ou.edu/Document-Search/ctl/GetDocuments/mid/8755/q/6777544C38324F726D57306C6E6C4D763757616762673D3D
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