Quick Reference:

Updating or Adding Direct Deposit in Self-Service

ORACLE PeopleSoft

Access to this system from off-campus requires
MultiFactor Authentication using: Ping

Click here to register for Ping
Click here to leamn more about OU's MultiFactor Authentication
requirements.

STEP 1

Sign in to https://selfservehc.ou.edu/ using
your OU Network ID and password.
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STEP 2

Select the Payroll tile from the Self-Service
home screen.



https://selfservehc.ou.edu/

2 Paycheck Modeler

+= Wage Beneficiary Designation

STEP 3 S .
Paychecks 0OU Wage Beneficiary Designate
. . Pay Date 05/16/2025
Select Direct Deposit from the menu. = Net Pay $3,517.70
= Taxes $1.762.15 N
Deductions $631.02 2
Total Gross $5,910.87 k
Payroll
W-2/W-2c Forms | ( Voluntary Deductions \\‘ Direct Deposit
ES Paychecks
_ w2 ® 1
(O Tax Withholding | = Account
e W-2/W-2¢ e 2024 W-2 Form available No Deductions Updated 11/13/2021
______ _‘ e —_—eaar
E Direct DBpOSfl Tax Withholding Paycheck Modeler

Updated 01/18/2018

STEP 4

To access the Direct Deposit page,
you will need to authenticate using
PinglD. Contact IT or click here to find
information about PinglID.

Passcode Devices:

Go to Home

Sign in with PinglD

Please select the PinglD authentication method to use for verification.
Need help? Click here for additional instructions.

hentication using the notification provided on selected device.

iPhone SE 4.7-Inch 2nd Gen Push Notification

Click "Get Code” on the screen below (if displayed), then enter the code provided via the selected method, then click “Verify” on the screen below.
If using the PinglD app, open the app to retrieve the code; you will not need to click "Get Code”. Once entered on the screen below, click “Verify”.

iPhone SE 4.7-Inch 2nd Gen PingID App & | Enter Code



https://itsupport.ou.edu/TDClient/30/Unified/KB/ArticleDet?ID=2921
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STEP 5

To add an account hit the + button.

To update an existing account, click
on the account to be changed.

On the Add Account screen, enter a

Accounts OR
Order Nickname Payment Meth
1 Direct Deposit
Cancel Add Account
*Indicates required field
Nickname STEP 6
*Payment Method | Direct Deposit v
Bank

Routing Number ‘

Account Number ‘

Retype Account Number ‘

Pay Distribution

*Account Type

“Deposit Type | Percent

Amount or Percent | 100.00

nickname for your account, the
routing number, account number,
and account type.
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On the Edit Account screen, update
any of the open fields. To edit the
Account Number, click the Pencil next
to that field.

Then, click Save in the upper right
corner.

| Cancel | Edit Account

Bank

Account Number

Retype Account Number

Save

Responsibility for Correct Information

It is the employee’s responsibility to ensure that the Routing and the Bank Account information is correct.
Any mistake may cause a delay in paycheck distribution of up to 14 days.

Payroll will not be able to issue a replacement paycheck until the original check has been returned by the
employee’s financial institution. For questions, contact HrRecords@ou.edu.



mailto:HrRecords@ou.edu.

